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MOJIOKEHHME II0 OBPABOTKE INEPCOHAJIbHBIX JAHHBIX PABOTHUKOB

B HYCO «JleTcknii conHaabHbIH HeHTp»
1. O611He nooKeH s

1.1. Hacrosmee Ilonoxkenue mno 06paGoTke NEepCOHaNIbHBIX HaHHBIX (manee — IlonoxkeHue)
B Herocy1apcTBeHHOM yUpeXIeHHH COLMATBHOrO O6GCIy)KUBaHHS «JleTCKHH COLMAIbHO-peabHIIMTALIMAOHHBINH
ueHtp npu uepksH [Ipecsaroi Tpouust r. Konomua (Lllyposo)» (HYCO «Jletckuii coumanbHbli LEHTp») (nanee
— Leutp) paspaborano B cooTBercTBHM ¢ TpynoBbIM Komekcom Poccuiickoii ®enepauuu, KoHcTHTyLMen
Poccuiickoit ®enepauuu, I'pakmaHckuMm komekcoMm Poccuiickoit ®Denepauuu, PenepanbHbiM 3akoHOM «O6
vHGOpMALMK, MHQOPMALMOHHBIX TEXHONOTHSX M O 3amure WHpopMauun», DemepanbHbiM 3akoHOM «O
NEPCOHANBHBIX NaHHbIX», [IpaBUIaMH BHYTpEHHETO TPyJOBOro pacnopsiaka OpraHusaiu.

1.2. TTonoxeHue onpeaensieT OCHOBHbIE NIPUHLIUIIBI, LIENH, YCIOBHS U CIIOCOOBI 06paGOTKH NEPCOHATBHBIX
NaHHBIX, MEpeYHH CyOBeKTOB M cocTaB obOpabaThiBaeMbiX B LleHTpe MEpCOHANBHBIX NAHHBIX, AEHCTBUA M
orepalMH, COBEpIIaeMble C NEPCOHAIbHBIMU JAHHBIMH, IpaBa CyOBEKTOB MEPCOHANBHBIX JAHHBIX, a TAKKe

COLEPIKHUT CBEACHHUA O pCAJIU3yEMBIX B LleH'rpe TpeGOBaHH}IX K 3al0UTE NEPCOHAJIbHBIX JaHHBIX.

1.3. INopsanok BBOAA B eiicTBHE U H3MeHeHHs [TonoxeHus.
1.3.1. Hacrosee ITonoxkeHHe BCTynaeT B CHIY C MOMEHTa €ro yTBepxkaeHHs aupektopom LleHtpa u

neicTByeT 6eccpoyHo, 10 3aMeHbI ero HoBbIM [TosioXeHHEM.

1.3.2. Bce usmenenus B [lonoxeHne BHOCSTCS MPHKa30M.

1.4. Bce paborHuku LieHTpa JOMKHBI GBITH 03HAKOMIIEHBI ¢ HACTOALIMM [10JI0)KEHHEM MO/ POCTIUCE.

2. OcHoBHbIe NoHATHA. CocTaB NEPCOHANIbHBIX JaHHBIX paGOTHHKOB

2.1. TlepcoHanbHble maHHble — mmobas HHPOPMALKMS, OTHOCAINAACS K MPAMO MM KOCBEHHO
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ONpE/eNICHHOMY WJIH onpeaenseMoMy GU3HIeCKOMY JIHLY (CYOBEKTY MepPCOHATIBHBIX JaHHbIX).

2.2. Onepatop MepcoHalbHBIX JaHHEIX (OTEpaTop) — roCyAapCTBEHHbIM OpraH, MyHULMIATLHBIH OpraH,
IOPHMYECKOE MM (PU3MYECKOE JIULO, CAMOCTOATEBHO WIH COBMECTHO C APYTHMHM JIMLAMH OPTaHM3YIOLIHE U
(unu) ocyuiecTpasionne o6paGoTKy MNEPCOHANBHBIX NAHHBIX, @ TAKKe ONPENENSIOUMe LT o6paboTku
NEPCOHAIBHBIX aHHBIX, COCTaB MEPCOHANBHBIX JAaHHBIX, MOMIEXKAUMX 00paboTke, NEeHCTBUs (OmepaLyuH),
COBEpLIAEMbIE C [IEPCOHANBHBIMU JAHHBIMH.

2.3. CybbekThl MNepcOHalIbHBIX JaHHBIX: PaGOTHHKH omepartopa, ObIBLIMe paGOTHHMKH, KAHOMAATH Ha
3aMELUCHHUs BAKAHTHBIX JOJKHOCTEH, a TakKe POJCTBEHHHKH PabOTHHUKOB; KIHEHTHI U KOHTPAreHThI OrepaTopa
(thusmueckue nuLa); IpEACTaBUTENH/PaGOTHHKM KIIMEHTOB M KOHTPAreHTOB onepaTopa (IOpPMIMYECKHX JIHII).

2.4. O6paboTka MepCOHaNbHBIX NAHHBIX — JI060€e AeHCTBHE (OMepalys) MIH COBOKYMHOCTh NEHCTBUM
(onepauuii) ¢ NepcoHaNBHBIMU JAHHBIMH, COBEPLIAEMBIX C HCIOJIb30BAHHEM CPEICTB aBTOMATH3ALIMHA KK 6€3 MX
ucnosb3osanusa. O6paboTka NEpCOHANBHBIX [aHHBIX BKIIOYaeT B cebf, B TOM 4Hcie: cGOp, 3amMch,
CHCTEMATH3ALIMIO, HAKOIUIEHHE, XpaHEHHE, YTOYHEHHE (OOHOBIEHHE, U3MEHEHHE), H3BIEYEHHE, UCTIONB30BAHHE,
nepefady (pacnpoCTpaHEHWE, MPENOCTaBleHHe, MAOCTYM), obe3nuyMBaHue, OJIOKMPOBAaHWE, YIaleHHE,
YHHYTOXKEHHE.

2.5. PacnpocTpaHeHHe NMEPCOHANbHBIX JAHHbBIX — JAEHUCTBHS, HANPABJIEHHBIE HA PACKPBITHE MEPCOHATBHBIX
JIaHHBIX HEONPEJENCHHOMY KPYTy JIHLI.

2.6. IlpenocTaBneHHe NEPCOHANBHBIX JaHHBIX — JEHCTBHS, HAIPABICHHDbIE HA PACKDPBITHE MEPCOHABHBIX
JIaHHBIX OMNPE/IEIEHHOMY JIMLYY HITH ONIPENENICHHOMY KpYTY JIHLI.

2.7. BnokupoBaHHE MEPCOHANbHBIX JAHHBIX — BPEMEHHOE IMpeKpalleHHe O6paGOTKH MEepPCOHANBHBIX
JaHHbIX (32 HCKJIFOYEHHEM CITy4aeB, eclii 06paboTka HeO6XOAMUMa IS YTOYHEHHS IEPCOHAIBHBIX JaHHBIX).

2.8. YHHUTOXXEHHE NEPCOHAJIbHBIX JAHHbIX — AEHCTBH, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM
BOCCTaHOBUTH COJIEP)KAHWE MEPCOHANBHBIX NAaHHBIX B HHGOPMALMOHHON CHUCTEME MEPCOHANIbHBIX HaHHBIX H
(unu) B pe3ynbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHAIbHBIE HOCHTENM MEPCOHATIBHBIX AAHHBIX.

2.9. O6e3nuMuMBaHHE TNEPCOHANBHBIX NAHHBIX — MIEHCTBHA, B pE3yJbTaTeé KOTOPBIX CTaHOBHMTCH
HEBO3MOXHBIM ~ 6€3  MCIONB30BaHUA  JOMONHUTENbHOM HMHGOPMALMH  ONPENENHTh  MPHHAJIEKHOCTH
MEPCOHANBHBIX JaHHBIX KOHKPETHOMY CyOBEKTY MepCOHANIbHBIX JAaHHBIX.

2.10. TpaucrpaHuyHas nepejaya MEPCOHAJbHBIX MNAHHBIX — IMepelaya MEPCOHAIBHBIX JaHHBIX Ha
TEPPHTOPHIO HMHOCTPAaHHOIO TIOCYAapcTBa OpraHy BJIacTH HHOCTPAaHHOTO TOCYAapCTBA, HWHOCTPAHHOMY

(bu3HYECKOMY JIHLLY WIH HHOCTPAHHOMY IOPHUAMYECKOMY JIHLLY.

2.11. B cocraB mnepcOHaNbHBIX MNAHHBIX PaGOTHHUKOB LleHTpa BXOAAT [JOKYMEHTBI, COZEpIKallUe
MHGOPMALMIO O TACTOPTHBIX [aHHBIX, OOpa3OBAHHH, OTHOIUEHHMH K BOMHCKOM OGS3aHHOCTH, CeMEWHOM

MOJIOKEHHH, MECTE XKUTEJIbCTBA, COCTOSSHUH 310POBb, a TAKXKE O NMPEAbIAYIIMX MECTaX UX pa60'n>1.

2.12. Ilpu 3aKJII04€HHH TPYAOBOIO JOTOBOpPA JIHLIO, MOCTYIaoIee Ha paboTy, MpeabsaBiseT paboToaaTeNo
(ecnn mHOe He ycraHoBneHo TpynoBeiM komekcomM PO, npyrumu @enepaibHbIMH 3aKOHAMH) CIEAYIOLIHE
JIOKYMEHTBI:

- NacrnopT UIIH HUHOM JAOKYMEHT, yIlOCTOBep}I}OU.IHﬁ JIMYHOCThB,



- TPY/IOBYIO KHIKKY H (MJTH) CBENICHHS O TPYHOBOM AEATENHHOCTH, 38 HCKITIOYEHHEM CITy4YaeB, €Clu

TPYJ0BOH IOTOBOP 3aKJIIOYAETCs BIEPBHIE;

- JIOKYMEHT, NOATBEPKAAFOLIHIA PETHCTpALIHIO B cUcTeMe HMHIMBHIYaJbHOTO

(nepcoHMdUUMPOBaHHOrO) yueTa, B TOM YHCTIe B hopMe 3JIEKTPOHHOTO JOKYMEHTA,;

- JIOKyMEHTBI BOMHCKOTO yYeTa — JIi BOCHHOOGS3aHHBIX M JIML, MOIEKAIMX MPHU3BIBY Ha

BOEHHYIO CITyX0Y;

- IOKyMeHT 06 06pa3oBaHuM H (WIH) KBATHGUKALMH WIH HAIHYHE CTICUMATBHBIX 3HAHUH - npH

TNOCTYMJIEHHH Ha paGoTy, TPebYIOIyIO CIELMANbHBIX 3HAHH WITH CIELMATBHOM MOATOTOBKH.

- CNPaBKy O Halu4MK (OTCYTCTBHH) CYJAMMOCTH H (HJIH) (akTa yroJoBHOTO MpeciefoBaHus 160 o
TIPEKPALICHHH YrOJIOBHOTO NpPECIeI0BaHHs 10 PeabUITMTHPYIOLIMM OCHOBaHHSAM, BHIIAHHYIO B YCTAHOBJIEHHOM
TOpAAKE M MO yCTAHOBNICHHOH (OpMe, €ClU JIMIIO MOCTYnaeT Ha paboTy, CBA3AHHYIO C JEATENBHOCTBIO, IS
KOTOpO#i B COOTBETCTBHH C (heliepaibHbIM 3aKOHOM He JIOMyCKAKOTCS JIMLA, HMEIOLIHe (MMeBILIME) CYAUMOCTD,
noJBepraoLyecs (MOABEPraBLUIMECs) YrONOBHOMY MPECIEN0BAHHIO.

- COpaBKy O TOM, SBIACTCA HWIM He SBISETCA MNPETCHACHT Ha paGoTy MOABEPIHYTHIM
aAMHHHCTPATUBHOMY HaKa3aHMIO 3a MOTpeClIeHHe HAPKOTHYECKHX CPENCTB MM TICHXOTPOIHBIX BELIECTB 6e3
Ha3HayeHHs Bpada JIHOO HOBBIX TOTEHLMANbHO OMNACHBIX TCHXOAKTHBHBIX BELLECTE, BBIIaHHYIO B
YCTAHOBJICHHOM IOpSAKE M MO YCTAaHOBJICHHOH (OpMe, €CIH JIMLO NOCTyNaeT Ha paboTy, CBA3AHHYIO C
ACATENBHOCTBIO, IS KOTOPOH B COOTBETCTBHH C (hefiepalbHBIMH 3aKOHAMH He JOMYCKAIOTCS JIMLA,
TIOABEPTHYTRIC TaKOMY aJAMUHHCTPATMBHOMY HAKa3aHHIO, 10 OKOHYAHHS CPOKa, B TEYEHHE KOTOPOTO JIHIIO

CYHTACTCA IOABEPrHyTHIM AJIMHHHCTPaTHBHOMY HaKa3aHHIO.

B ormensHbix  cnydasx ¢ yyerom  crmemmbuku  paGoTsl TpynoBeiM  komekcoM P®,  uHBIMH
(enepanbHbiMu 3akoHamu, ykazamu Ilpesunenta Poccuiickoit ®enepauuu 1 nocraHoBineHusaMu [IpaBuTenbCTBA
Pocculickoli  Menepariii  MOXeET TNpelycMaTpUBaThCH HEOGXOAMMOCT NpPEABABIEHUS TIPU  3aKIIOYEHHH
TPYZOBOTO I0TOBOPA JOMOIHUTENBHBIX JOKYMEHTOB.

anpeiaercs TpeGoBaTh OT NMUa, MOCTYHaloumiero Ha paGory, JIOKYMEHTBI TOMHMMO IPeXyCMOTPEHHBIX
Tpynoeeim konekcom PD, uHbIME (enepanbHBIMU 3aKOHAMH, ykasamu [Ipesunenta Poccuiickoii ®enepaumnu u

nocraHoBneHusamu [paButenscra Poccuiickoit @enepauym.

2.13. B otaene kanpos LleHTpa cO37AIOTCA M XAaHATCA ClEAyIOLIMe TPYMIbI IOKYMEHTOB, COZEpIKALIHe

JaHHBIE O paGOTHMKaX B €[IMHUYHOM MJIM CBOJHOM BUIE:

2.13.1. [lokyMeHTHI, comepkallie IEePCOHANbHBIE JaHHBIE pPaGOTHUKOB (KOMIUIEKCBl  JOKYMEHTOB,
COMPOBOXKMAIOIIME MPOLECC O(OpPMIEHHS TPYHOBBIX OTHOIUGHMH NpU TpHeMe Ha paGoTy, mepeBoze,
YBOJIbHCHHMH; KOMILUIEKC MAaTepHalloB MO aHKETMPOBAHHIO, TECTHPOBAHMIO; MPOBEIEHHIO COOEceIOBaHMII C
KaHIMAaTOM Ha JO/KHOCTD; MOMIMHHUKH M KONMM NPHKa30B 110 IMYHOMY COCTaBY; JIHYHBIE JI€a H TPYIOBbIE
KHIWKKH paGOTHHKOB W (MJTM) CBEJIEHHS O TPYIOBOM IeATENbHOCTH; eNa, CONepKAIIHe OCHOBAHUS K TPUKa3y MO
JIMYHOMY COCTaBy; JleNla, COAEpXKAllWe MaTepHallbl aTTeCTAaUMHM paGOTHHUKOB; CIy»KeGHBIX paccie0BaHHIA;
CMPaBOYHO-HH(POPMALIMOHHEIH GaHK JAHHBIX 1O MeEpCOHATy (KApTOTEKH, »KYPHANbI); MOMIMHHHKA M KOTHH
OTYCTHBIX, AHATMTHYECKMX M CNIPABOYHBIX MATEPHAJIOB, MEPEJaBaeMbIX PyKOBOACTBY LleHTpa, pyKoBoaHUTENAM

CTPYKTYPHBIX nonparszleneuuﬁ; KOINMHUH OT4YETOB, HAIIpaBISIE€MBIX B roCyapCTBEHHBIE OpraHbl CTaTUCTHUKH,
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HaJIOrOBbIC WHCIIEKIMH, BBILIECTOALIME OpraHbl yNpaBJICHUA H Apyrue yqpew:leﬂm).

2.13.2. ]JlokymeHTauus MO oOpraHu3auud paGOTBl CTPYKTYPHBIX MOApa3JelNeHHi (TOTOKEHHS O
CTPYKTYPHBIX MOJPA3JENeHUsX, NOJDKHOCTHBIE HHCTPYKUMH PabGOTHHMKOB, NpPHKa3bl, PACTIOPHKEHHS, yYKa3aHHS
pykoBoacTsa LleHTpa); NOKYMEHTBI MO IUIAHHPOBAHMIO, Y4eTy, aHaliM3y M OTYETHOCTH B 4YacTH paGoThl C

nepcoHanom Llenrpa.

3. O6pa6oTKa NepCOHANBHBIX JAHHBIX PAGOTHHKOB

3.1. IlepcoHabHple NaHHble PabOTHMKA HMCIONB3YIOTCS Ui LeNed, CBA3AHHBIX  C BBINOJHEHHEM
paboTHUKOM TpymoBBIX (yHKUMH. PaGoromarenn ams sToii uemu 3ampammBaeT y paGOTHMKa obuime
NEePCOHANbHbIE NaHHblE: (aMUIHIO, UMs, OTYECTBO, JATY, MECAL M OJ POXKAEHHS, MECTO POXNIEHMS, aapec,
ceMeiiHoe noNoxkeHUe, 06pasoBaHue, MPOGECCHIO; CHIELMATBHbIE KATENOPHH NMEPCOHATBHBIX IAHHBIX: COCTOSHHE
3I0pPOBbs,  CBEJEHMA O CYAMMOCTH; OHOMETPHYECKHE INEepCOHANbHBIC NaHHblE: (OTO B OymMakHOM M
3JIEKTPOHHOM BHJIE.

3.2. TlepcoHanbHele JaHHBIE, MPEICTABICHHbIE PaGOTHUKOM, 06pabaThIBAIOTCS aBTOMATH3MPOBAHHBIM H
e3 ucnonb3oBaHUs CPEICTB aBTOMATH3aLKMK criocobamu. PaGoTonarens He NPUHMMAET, He CHUMAET U He XPaHUT
KOIHH JIHYHBIX JIOKyMEHTOB pPabOTHUKOB. JJOKYMEHTBI, KOTOpble PaGOTHHK MpebsBiseT paGoTonaTemo s
XPaHeHUs B OpHruHase (CMpaBKH, MEJMLUMHCKHE 3aKIIOYEHHS M T.J.), XPAHATCA B JIMYHOM Jene paGOTHHKa B
Teyenue 50 JIET noce pacTop:KeHHA ¢ pabOTHHKOM TPYAOBOTO AOTOBOPA.

3.3. Tlocne ucTeueHHus cpoka HOPMATHBHOIO XPaHEHHs NOKYMEHTOB, KOTOPBIE COIEPXKAT MEPCOHANBHbIE
JaHHble pabOTHMKA, JOKYMEHTHI NOJJIEXAT YHUUTOXeHHIO. s 3Toro paboTodaTenb CO3MAeT SKCIEPTHYIO
KOMHCCHIO M MPOBOJMT 3KCMEPTU3y LEHHOCTH NOKYMEHTOB. B Xo[e NpoBeleHHs SKCHEPTH3BI KOMHMCCHS
OTOMpaeT fena C MCTEKIIMMH CPOKaMM XPaHEHHMs W M0 MTOraM OT6Opa COCTAaBJAET aKT O BBIACICHHH K
YHHYTOXKEHHMIO [Iefl, He MOQjexalux XxpaHeHHto. ITocie 4ero NOKYMEHTBI H3MENBYAIOTCS B IIPEMEPE.
[lepconanbHble JaHHblE B 3NIEKTPOHHOM BHIE CTHPAIOTCA C MH()OPMALMOHHBIX HOCHMTENEH, Ha KOTOPBIX
XpaHUTCS UHGOPMALHS.

3.4. Pabotonarens He MMeET Mpasa IOJIy4aTh U 0OGpabaTbIBaTh NEPCOHATIbHBIE IaHHBIE PAGOTHUKA O €ro
pacoBO#, HalLMOHAIbHOH INPHHAJIEXHOCTH, TOJIWTHYECKMX B3IVISAAAX, PEJMTHO3HBIX W (QUIOCO(PCKUX
yOEeXKAEHUAX, COCTOSHUHU 3OPOBBS, 32 HCKIIIOYEHHEM CITydYaeB, NPeLyCMOTPEHHBIX TpynoBbIM kojekcoM PD u

ApyruMH denepanbHbIMH 3aKOHAMH.

3.5. Paboronarens BnpaBe oGpabaThiBaTh EPCOHANBHBIE JaHHBIE PAGOTHHUKOB TONBKO ¢ X MHCHMEHHOTO
coryacHs.

3. 6. [lucbmeHHOE cornacke paboTHUKA HA 06PaGOTKY CBOMX MEPCOHATBHBIX JAHHBIX JOJDKHO BKJIKOYATh B
cebs:

- (haMHMITHIO, UMS, OTYECTBO, aipec CyOBeKTa IePCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIOLIErO €ro IMYHOCTh, CBECHHS O IaTe BbIIauH YKa3aHHOTO JJOKYMEHTa U BBIJABILEM €ro OpraHe;

- HaMMeHOBaHHe ((paMHITHIO, M3, OTYECTBO) H aJipec OMepaTopa, MOJTYYaroLIEro CoracHe cybbexTa
NepPCOHAIbHBIX JaHHBIX;

- esb 06paboTKH NePCOHANIBHBIX JAHHBIX;

- EpeY€eHb MEPCOHAIBHBIX JJaHHBIX, Ha 06paboTKy KOTOPBIX JaeTcs Coracue CyObeKTa MepCOHAbHBIX JAHHBIX;
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- NIepeyeHb ICHCTBUMA C NIEPCOHATBHBIMU TaHHBIMH, Ha COBEPLIEHHE KOTOPBIX JAETCA COTTIacHe, OOLIEe OMHCAHHE
HMCII0/Ib3YEMBIX ONEpPaToOpoM Croco6oB 06paboTKH MEPCOHANBHBIX JAHHBIX;

- CPOK, B TEYEHUE KOTOPOro }ICﬁCTByeT COIIaCHe, a TaKXKe MOPAJOK €ro OT3biBa.

3.7. Cornacue paboTHHKa He TPeGyeTCs B ClIEAYIONUIHNX CTYYasiX:

- 06paGoTka MepcOHaNbHBIX JaHHBIX OCYIIECTBISETCS HAa OCHOBaHMH TpyaoBOro komekca P® i MHOro
(henepanbHOro 3aKoHa, yCTAHABIMBAIOLIETO €€ L€lb, YCOBHS TOIYYEHWs NEPCOHANBHBIX AAHHBIX M Kpyr

Cy6'lzeKTOB, NEpCOHANIbHBIC aHHBIC KOTOPBIX MOAJIEkKAT 06pa60r1<e, a TaKXXe ONpeacidrolero MnoJIHOMOYUs

pabortonarens;
- 006paoTka nepcoHaNbHbIX JAHHBIX OCYLUECTBIIAETCS B LENIX UCTIONHEHH S TPYIOBOrO JOTOBOPA;

7 o6pa60T1<a MEPCOHAIBHBIX NaHHBIX OCYHIECTBJIAETCA IJIi CTaTUCTHYECKHUX MIJIM HHBIX Hay4HbIX Leneui pu

YCIOBUH 06s13aTenbHOro 06e31MYMBaHuUS NEPCOHAJIbHBIX TaHHBIX,

& O6p&60TKa NnepCcoHabHbIX JaHHBIX HCOGXOL[HMa AJid 3alMThI XKU3HH, 3J0POBbS MJIM HHBIX )KU3HEHHO BaXKHbBIX

HHTEPECOB pa6OTHHK8., €CJIY NNOJTyYE€HHUE €ro CorjiaCusi HEBO3MOXKHO.

4. I'Iepez[aqa H XpaHEHHUE NMEPCOHAIIBHBIX JaHHBIX

4.1. Tlpu nepenaye nepcoHambHbIX naHHEIX paGoTHMKa PaGoTopmaTens AOKEH COGMIONATH ClIELYIOLIHE

TpeboBaHUs:

4.1.1. He coobware nepcoHaibHbie NaHHBE DaGOTHMKA TpeThelf CTOpOHE 6€3 MHCHMEHHOTO COIIACHS
paOTHMKA, 32 MCKITIOYEHHEM CITy4aeB, KOIrJa 3TO HEOGXONUMO B LENSX NMpEXYNpPEXkICHHs YIPO3bl JKH3HH

310pOBbIO pa60THMKa, a TaKXK€ B CiTy4yasaX, yCTaHOBJIEHHBIX (bellepaJ'leblM 3aKOHOM.

4.1.2. Ilpeaynpenuts JiL, MOTYYHBLIMX NEPCOHAIBHbIE JaHHbIE PabOTHHKA, O TOM, YTO 3TH JAAHHBIE MOTYT GBITh
MCIOJIb30BAHBI JIHLIb B LENSX, Ul KOTOPBIX OHHM COOOIIEHbI, U TpeGOBaTh OT THX JIML MOATBEPHKAEHHS TOTO,
YTO 3TO MNpaBuio cobmoaeHo. JIula, Momy4HBIIKME MEpPCOHAIbHBIE AaHHblE PabOTHMKA, 06A3aHBI COGMIONATH
PeXKHM  CeKpeTHOCTH (kKoH(uAeHuManbHOCTH). JlaHHOe I[lonoXkeHHWe He pachpocTpaHseTcss Ha OOMeH

NE€pCOHaAJIbHBIMH JaAHHBIMH paﬁo'mul(on B MOpPAAKE, YCTAHOBJICHHOM q)el[epa)'leBIMPl 3aKOHaMH.

4.1.3. OcymecTBnaTh Nepefady NepCOHATBHBIX JaHHBIX PaGOTHUKOB B Mpe/esax OpraHu3aldé B COOTBETCTBHH

¢ HacTosuM [lonoxxeHuem.

4.1.4. Paspewiath JOCTYN K MEPCOHANBHBIM NAaHHBIM PaGOTHUKOB TOJIBKO CIIELMATEHO YIIOJHOMOYEHHBIM JIMLIAM,
IPH 9TOM yKa3aHHbIE JIMUA JOJDKHBI MMETh NPaBO MOJyYaTh TOJBKO T€ NMEpCOHAlbHbIE JaHHble PabOTHHKA,

KOTOpbIE HEOOXOIUMBI AJ1A BBITIOJIHCHUA KOHKpCTHOﬁ (t)yHKI.IHH.

4.1.5. Tlepenapats nepcoHasbHble JaHHbIE PaGOTHHKA NPECTABUTENAM PaGOTHUKOB B MOPSAIKE, YCTAHOBIEHHOM
Tpynosbim  konekcom Poccuiickodt  ®Denepauuv, ¥ OrpaHHYMBAaTh 3Ty HMHOOPMALMIO TOIBKO TEMH
MEepPCOHAIBHBIMU JAHHBIMU PaGOTHHKA, KOTOPBIE HEOOXOAMMBI IS BBIMIOJIHEHHS yKa3aHHBIMHU MPEACTABUTEISIMH

UX (YHKLHH.



4.1.6. PaGoronaten, He BmpaBe paclpoCTPaHATb MEPCOHAIbHbIE aHHBIE PabGOTHHKOB TPETbUM JMuaM 6e3

coryiacus paboTHHKA Ha Tepenaydy TakHX JaHHbIX.

4.1.7. Cornacve paboTHHka Ha 06paGOTKy NEPCOHANBHBIX JAHHBIX, PAa3PEIUEHHBIX MM Ui PacrpOCTPaHEeHHs,

o(opmIISIeTCs OTAENBHO OT APYTHX COrIACHH Ha 06pabOTKy €ro NepcoHaIbHBIX JaHHBIX.

4.1.8. Cornacue Ha 06pabOTKYy NepCOHANBHBIX JaHHBIX, Pa3peLIeHHbIX PaGOTHHUKOM JUIS PacrpoCTpaHEeHH,
MOeT ObITh MPENOCTaBIeHO pabOTOJATENIO HEMOCPEACTBEHHO B [MCBMEHHON (OPME MM C HCMONb30BaHHEM
MHGOOPMALMOHHOH CHCTEMBI YMOJTHOMOYEHHOTO OpraHa MO 3alluTe MpaB CyOGBEKTOB MEPCOHANBHBIX JAHHBIX

(PockomHanzopa) B hopMe 3EKTPOHHOTO JOKYMEHTA, OAMMCAHHOTO 3IEKTPOHHON TOJMUCEHIO.

4.1.9. B cornacuu Ha 06paGoTKy MEpCOHANBHBIX JAaHHBIX, Pa3pelleHHbIX PaGOTHHKOM [JIsi PACTIPOCTPAHEHHH,
pabOTHHK BMpaBe YCTAHOBMTh 3alpeThl Ha Nepenady (KpOMe MpeJOCTABIEHHs AOCTYNA) 3THX MEpPCOHATBHBIX
JaHHbIX paboTo/IaTeIeM HeOrpPaHHYEHHOMY KPYTY JIMLI, a TAaK)Ke 3alpeThl Ha 06paboTKy MM ycoBHs 06paboTkH

(KpOMe TMONy4YEHHUA uocryna) 9THX NEPCOHAIBHBIX JaHHBIX HEOTPAHUYEHHOMY KPYTrOM JIMLI.

4.2. XpaHeHHe ¥ HCTIONIB30BaHHE NEPCOHATBHBIX JAHHBIX PAGOTHHUKOB:

4.2.1. TlepcoHanbHble JaHHBIE paGOTHHKOB 0OpabaThIBAIOTCS M XPAHSTCS B OTHENE KaJpOB.

4.2.2. TlepcoHasbHble JaHHble PaGOTHHKOB MOTYT GBITH IOJy4eHbI, MPOXOAMTH NAJbHEHIIYI0 06paboTKy M
NepelaBaTbCs Ha XpaHEHHME, KaK Ha OyMakHBIX HOCHMTENAX, TaKk M B 3JIEKTPOHHOM BHJE - JIOKAIBHOM

KOMITbIOTEPHOH CETH U KOMIBIOTEpHOM nporpamme «1C: 3apruiata U Kaapbiy.

4.3. [lpu nojy4yeHuH NepcoHaNbHBIX JaHHBIX HE OT pabOTHHKA (32 MCKIIFOYEHHUEM CIIy4YaeB, €CJIH NMEPCOHAIbHbIE
NaHHble OBUTM NpeocTaBlieHbl pabOTONATEN0 Ha OCHOBAHUM (heepalbHOTO 3aKOHA WM €CIIH IEPCOHAJIbHBIE
JlaHHbIE ABNAIOTCA OOIIENOCTYNHBIMM) paboTojaTtens A0 Havyana 06pabOTKM TakuX MEPCOHAIBHBIX AAHHBIX

06513aH NpeI0CTaBUTh PaGOTHHKY ClIEAYIOLLYIO HH()OPMALHIO:

- HauMeHoBaHHe ((haMHUIIMsA, MMs1, OTYECTBO) H aZipec orepaTopa WK ero NpeaCTaBUTelIs,;

- 1enb 06paboTKH NepCOHANBHBIX IAHHBIX U €€ MPABOBOE OCHOBAHHE;

- MIpe/inoiaraeMble MoJb30BaTeNIH MEPCOHANIBHBIX JaHHbIX;

- yCTaHOBJIEHHbIE HacTOSAIMM DeiepabHbIM 3aKOHOM TNpaBa CyObeKTa MepCOHANBHBIX JaHHBIX.
5. JIoCTyI K MepcOHabHBIM JaHHBIM PaGOTHHKOB

5.1. IIpaBo nocTyna K NepcOHAIBHBIM TaHHBIM PaGOTHUKOB HMEIOT:

- qupekrop LlenTpa;

- COTPYJAHHMKH OT/EeNa KaJipoB;

- COTpY/IHUKH OyXranTepuu;



- 3aMecTUTeNb AupekTopa no 6e3omachoct (PHO, rox poxaeHUs, AOMKHOCTB);
- cotpyaHukH cekperaprata (PUO, ron posxaeHHs, NOKHOCTb U KOHTaKTHbIE Tene(OHbl paGOTHHKOB);

- PYKOBOJHTEIH CTPYKTYPHBIX noupazz[enenuﬁ 110 HAMpPaBJICHHUIO ACATECJIBHOCTH (I[OCTyl'I K NEPCOHAJIBHBIM

JIaHHBIM TOJIBKO PaGOTHHUKOB CBOErO MOAPAa3AEeH s ).

5.2. OcHoBHble 06s3aHHOCTH LleHTpa:

5.2.1. lomxkHocTHele nuua LleHTpa, B 0613aHHOCTH KOTOPBIX BXOAMUT 06paboTKa 3anpocoB M O6palleHHii
CyObEKTOB MEPCOHANBHBIX JAaHHBIX, 00513aHbl 0GECIEUNTh KOKAOMY CyGBEKTYy BO3MOXKHOCTH O3HAKOMIIEHMS C
JOKYMEHTaMH W MaTepHallaMH, COAEPXKAIlMMH HMX IEPCOHANbHble NaHHBIE, €CIIHM HHOe He IPENYCMOTPEHO
3aKOHOM, B COOTBETCTBHH C PeryiaMeHToM pearipoBaHHs Ha 3ampochl CyGbeKTOB MEPCOHANBHBIX JAHHbIX.

5.2.2. llentp o6sa3yeTcs He NPUHUMATh Ha OCHOBAHMH MCKIIFOYHMTENIBHO aBTOMATH3MPOBAHHOW 06paGoTKH
PELIEHHs, NMOPOKAIOLIME FOPUIUYECKHE TIOCNIENCTBHA B OTHOLIEHHH CYOBEKTOB MEPCOHAIBHBIX JAHHBIX MITH
MHBIM 06pa30M 3aTparuBaroLl{e UX NpaBa U 3aKOHHbIE MHTEPECHI.

5.3. IpaBa 1 06513aHHOCTH CyOBEKTOB IEPCOHANIBHBIX JAHHBIX

5.3.1. B uensx 3alIMThl CBOMX MEPCOHANBHBIX JAHHBIX, XPaHAWMUXCs B LIeHTpe, CyGheKT MepcoHabHbIX
JIaHHBIX UMEET MpaBo:

— MOJIyYMTh JOCTYI K CBOUM MEPCOHAIBHBIM JAHHBIM;

— NOJTyYHMTh HH(OPMALIHIO, KacarolLylocs 00pabOTKH ero nepCoHANBHBIX JaHHBIX

— TpeGOoBaTh HCKITIOYEHHUs WIIH MCTIPABIICHHS HEBEPHDIX WM HETIONHBIX EPCOHATBHBIX IAHHbIX;

— nojiyyaTh CBOGONHBIM GecrUIaTHBIH DOCTYN K CBOHM INEPCOHANBHBIM NAHHBIM, BKJIIOYas MpaBO Ha
noJly4eHHe KonuH no6oMH 3amicH, coepaluel epcoHalbHbIe IaHHBIE,

— [OMNOJIHMTL IMEPCOHAJbHBIE JaHHblE OLEHOYHOIO XapaKkTepa 3asBICHHEM, BBIPOKAIOIIMM €ro
COGCTBEHHYIO TOUKY 3pEHHS;

— OIpEJIENATh CBOMX IPEACTaBUTENEH [UIA 3alllMThl CBOMX MEPCOHAIBHBIX JaHHbIX;

— TpeGoBaTh COXPaHEHHs M 3ALMTHI CBOEH JIMUHON U CEMEMHOM TalHbI;

— obxaJioBaTh B cyzie Mobble HerpaBOMepHbIe AeHCTBUA WK GeszelicTBusa OpraHu3aluy npy o6paboTke U
3allMTe ero NepCOHATIbHBIX JaHHBIX.

5.3.2. Paboruuku LieHTpa 06s3aHbl:

— B CJly4adx, MpeIyCMOTPEHHBIX 3aKOHOM HJIM JOrOBOpOM, NepenaBaTh OpraHu3alliM JOCTOBEPHbIE
JIOKYMEHTBI, COIEeprKalllie MePCOHANBHBIE JaHHbIE,

— HE MpPEeJOCTaB/IATh HEBEPHBIE NEPCOHAJIbHBIE JAHHBIE, a B CITy4ae W3MEHEHHH B IIEPCOHAIbHBIX NaHHBIX,
obHapy:keHHs OIUMOOK WM HETOYHOCTeH B HUX ((aMMIIHs, MECTO JKUTEJbCTBA H T. A.), HE3aMEMLIUTENHHO

coob1uTh 06 3TOM B LIeHTp.

6. O6beM u kaTeropuu 06pabaTeiBaeMbIX NEPCOHANIBHBIX JAHHBIX, KATErOPUH CYOBEKTOB MIEPCOHATBHBIX

JAHHBIX



6.1. Obbem nepcoHanbHEIX JaHHBIX, OGpabaTbiBaeMblx B LIeHTpe, ONMpeNeNseTcs B COOTBETCTBHM
C 3aKOHOJIaTeNILCTBOM Poccuiickoli ®ezepalviv M JIOKaTbHBIMH HOPMAaTHBHBIMK akTamH LleHTpa ¢ yuetoM wneneii
06paboTKH NEPCOHANBHBIX JAaHHBIX, yKa3aHHBIX B pasaene 3 [TOMHTHKH.

6.2. ObpaboTka crieuMaTbHBIX KaTeropHii epPCOHANBHBIX JaHHBIX, KACAIOLMXCA PACOBOM, HALHOHAIBHOMN
NPHHA/IC)KHOCTH, MOJIMTHYECKUX B3IJIAJOB, PETMTHO3HBIX MITH (UIOCO(DCKUX yOEKIEHHH, HHTUMHOM JKH3HH, B
Llentpe He ocyuiecTBsieTcs.

6.3. B Llentpe o6pabaThiBaloTcs NepcoHaIbHbIE NaHHBIE CEMYIOLIMX KATErOPHii Cy6BEKTOR:

—KaHIUAATOB, PabOTHMKOB, PONCTBEHHHKOB pAabOTHHKOB, JIWL, paHee COCTOABLIMX B TPYAOBBIX
OTHOLIEHHUAX ¢ LleHTpoMm;

—(u3nueckUX JIMIl O JOrOBOpaM IpPakIaHCKO-IPABOBOTO  XapaKTepa, aBTOPOB pe3yNbTATOB
MHTEJLIEKTYabHOM e TeNbHOCTH;

— KOHTPAreHTOB — (M3NYECKUX JIHLI, IPEJICTABUTENIEH M PaGOTHUKOB KOHTPAreHTOB (IOpHANYECKHX JIHLI).

6.3.1. O6bem o6pabaThiBaeMBbIX EPCOHANBHBIX JAHHBIX paGoTHHKOB LleHTpa.

[Ipu npueme Ha paboty B lleHTp paGOTHHK OTAENna kaapoB o6pabaThIBaeT ClEAYIOIIME AHKETHBIE H
Guorpaduyeckue naHHble paGOTHHKA.

— obume ceenenus (O.U.0. paboTHHKa, IaTa POXKAEHUS, MECTO POXKIEHHS, IPAKIAHCTBO, 06pa3oBaHHue,
npodeccus, cTax paGoThl, COCTOSHHE B Gpake, COCTAB CEMbH, MACTIOPTHbIE IaHHbIE, A[PEC MECTA JKUTEIILCTBA);

— CBEJIEHHS O BOMHCKOM Yy4eTe;

— Apyrue jaHHbie, Heo6XOMMMBIE MPH NMpHeMe Ha paboTy B COOTBETCTBHH C TPeGOBAHMAMM TPYIOBOTO
3aKOHO/ATENbCTBA.

B naneuekinem B TMYHYIO KapTO4Ky paGoTHHKa 1O opme T-2 BHOCAT CBEIEHHS:

— 0 nepeBojax Ha Apyryio pabory;

— aTTEeCTaLMH, MOBBILIEHHH KBATH(UKALHH, TPOHECCHOHATBHOM MEPEeNOAroTOBKE;

— Harpa/ax (MOOLIPEHHUSX ), TOYETHBIX 3BAHUIX;

— COLMaNIbHBIX JIbFOTaX, Ha KOTOpPble PAOOTHHUK HMEET IPaBO B COOTBETCTBUH C 3aKOHOIATEECTBOM.

Llenn 06paboTky NepCcOHANBHBIX JaHHBIX paboTHHKOB LleHTpa:

— BeJIeHHE KaJIpOBOIO y4Yera;

— yuet pabouero BpeMeHH pabOTHHUKOB;

— pacuer 3apaboTHOM IUIaThl paGOTHHUKOB;

— BeJICHHE HaJIOrOBOT'O Y4eTa;

— BEJIeHHE BOMHCKOI'O y4eTa;

— NPENOCTaBJIeHUE B TOCYIapCTBEHHBIE OPTaHbl PETIAMEHTUPOBAHHOM OTYETHOCTH;

— obs3aTenpHOe U AO6POBONIBHOE MEIULIMHCKOE CTPaxOBaHHe PabOTHUKOB;

— 6poHMpOBaHHe U OIUIaTa GHIETOB H TOCTUHHYHBIX HOMEPOB pabOTHHKAM;

— apXMBHOE XPaHEHHE JaHHBIX;

— copeicTBUe pPabOTHHKY B TPYAOYCTPOMCTBE, OOY4YEHHH, MPOJBIKEHHH IO CIyk0e, MOIb30BaHHH
Pa3IMYHBIX JIBIOT.

[Tonyyenne u o6paboTka NepCOHANBHBIX MAaHHBIX paboTHHMKa LleHTpa OMKHBI OCYIIECTBIATHCA

HUCKJTIOYHUTEJIbHO B YKa3aHHBIX LICJIAX.



[onyyeHHble nepcoHanbHble JaHHBIE, HEOOXOAMMBIE [ JOCTHAKEHHMA BBIIIEYKA3aHHBIX LENeH,
OTPAXKalOTCs B JIMYHOH KApTOUYKe (MJIM JIMYHOM Jefie) pabOTHHKA B COOTBETCTBHH C TPEGOBAHHMSIMH TPYIOBOTO
3aKOHOJIATe/IbCTBA W BHYTPEHHMX HODMATHBHBIX JOKYMeHTaX IleHTpa, pernaMeHTHpYIOUUX KaapoBoe
J€JI0NIPOU3BOJICTBO U YYET.

6.3.2. IlepcoHasibHble NaHHble (DHU3MYECKHKX JIHIl MO JOTOBOPAM TIPaKAAHCKO-TIPABOBONO XapaKTepa,
ABTOPOB PE3yJ/IbTATOB MHTEJUIEKTYaJIbHOM JEATENBHOCTH; KOHTPAreHTOB — (DU3UUECKUX JIUILL M TIPEICTABUTENEH 1
pabOTHHKOB KOHTPAreHTOB (FOPUAUYECKHX JIHLL).

CocraB ¥ 00bEM TNEPCOHANBHBIX JAHHBIX yKa3aHHbIX CYOBEKTOB ONpENENSeTcs B COOTBETCTBHM C
BHYTPEHHHUMH HODMAaTHBHBIMH JOKyMeHTaMu LIeHTpa, periaMeHTHpYIOIMMH JESTENbHOCTh M0 pealu3aliu
YCTaBHBIX LENIEH, OCYLIECTBIEHHE CIETIOK B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickolt Denepauum, Ha
OCHOBAaHHM YTBEPKIEHHBIX (OPM JOKYMEHTOB (OrOBOPOB/aHKET U 3asBOK).

Llenu 06paboTky NepCOHANBHBIX JAHHBIX YKa3aHHBIX CyGBEKTOB:

— peanu3alius yCTaBHBIX Leneii Lentpa;

— OCYIIECTBI/ICHHE C/IENIOK B COOTBETCTBHH C 3aKOHOaTeNbcTBOM Poccuiickoit ®enepauum.

7. OTBETCTBEHHOCTh 32 HapyIIEHHEe HOPM, PeryIHpyIOLKMX 06paGoTKy MepCOHATbHBIX JaHHBIX
pabOTHHKOB

7.1. Jlvua, BHHOBHBIE B HapyIUEHHH IOJIOKEHHH 3aKOHOAaTeNbcTBa PO B 06/1aCTH MEPCOHANBHBIX
JaHHbIX 1pM  006paboTKe NEepCOHaNbHBIX JaHHBIX pPaGOTHHKA, NPHBIEKAIOTCS K JUCLMIUIAHADHOW M
MaTepHajlbHOH OTBETCTBEHHOCTH B TOPsAKE, YCTaHOBIEHHOM TpymoBeiM kogekcoM P® u  MHBIMH
benepanbHbIMM  3aKOHAMH, a TalOKe IPHBIEKAIOTCH K aJMMHMCTPATHBHOMW, TIpaXIaHCKO-TPABOBOH MIIH
YFOJIOBHOM OTBETCTBEHHOCTH B MOPS/KE, YCTAHOBICHHOM (heepalbHBIMH 3aKOHAMH.

7.2. MopanbHblii Bpell, NPHYMHEHHBIH PaOOTHHKY BCIIEACTBHE HapylEHHs €ro MpaBa, HapyLIEHHe
06paboTKH MepCcOHANbHBIX JaHHBIX, a TaKkke TPeGOBaHMM K 3allMTe EPCOHABHBIX JaHHBIX, YCTAHOBIEHHbIX B
cooTeeTcTBHH ¢ DenepanbHpiM 3akoHOM OT 27.07.2006 Ne 152-03, nouie:UT BOMEILEHHIO B COOTBETCTBHH C

3aKoHoAaTebCTBOM PD.



